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Howey-in-the-Hills, FL  34737  

 

Agenda Items  

Topic  Presenter 

 

2.09 – Request for interpretation:  Non-sworn uniforms Halstead 

3.03M – Annual report Staff 

4.05M – Use of lethal and less lethal weapons Rhinehart 

4.12M – Request for definition:  Analysis Halstead 

14.08M – Field training program applicability interpretation Staff 

14.14M – New standard:  Training program for new 
supervisors Staff 

16.05 – Contesting evaluation reports Staff 

18.01 – Case file maintenance Staff 

30.02M – Maintenance of fire suppression equipment Welch 

34.11M – Traffic crash analysis Staff 

New definition:  Enforcement analysis Staff 

Inspector General Standards 

1.08M – Annual report Staff 

8.01M – Conclusions of fact Staff 

 



  
   

 
 

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number______2.09____________ 
 
New Standard  Revision x Deletion  
 
Proposal (State the standard exactly as you believe it should appear in the manual). 
 
Clarification is requested in regards to what “clearly distinguished” means in regards to uniforms 
for sworn and non-sworn. 
  
 
 
 
 
 
Rationale for revision. 
 
There is a need for uniformity in how this standard is applied. UNFPD uniforms are very similar to 
JSOPD uniforms. Their non-sworn Corrections Officers uniforms are distinguished by the wearing 
of a rocker on the sleeve and a corrections badge, the same as how our Communications 
Officers uniforms are distinguished. We had to 20% the standard, they did not.  
 
 
 
 

 
Name___Kathleen Halstead_______________________Date_____09/22/11________________ 

Agency___UNFPD______________________________________________________________ 

Address_______1 UNF Drive______________________________________________________ 

City, State, ZIP_Jacksonville,  FL 32224_____________________________________________ 

Phone_______904-620-2382_______________Email_____khalstea@unf.edu_______________ 

 
CEO Approval  _________________________________________________________________ 
 
All proposed revisions will be submitted to the Standards Review and Interpretations Committee 
via CFA for consideration. CEO approval is required for every submission to be considered by the 
SRIC. 

 
 
Forward to:  CFA/SRIC, P.O. Box 1489 Tallahassee, FL 32302 Phone (800) 558-0218 
 
Approved__________ Disapproved____________ Approved with changes___________ 
 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 



  
   

 
 

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number______3.03M____________ 
 
New Standard  Revision X Deletion  
 
Proposal (State the standard exactly as you believe it should appear in the manual). 
 

 
 

Standard Review 
Methods Assessor Guidelines 

3.03M The agency submits an annual report to the 
 Commission to report compliance efforts 
 with accreditation standards.     

Proof of Compliance Qty 
Initial 

Qty 
Reaccred Accreditation Manager Notes 

Annual reports. N/A 3YD 

An annual report is required for 
the third year only if the agency 
has been granted an extension to 
their reaccreditation agreement.  
The report may be filed 
electronically. 

 
Rationale for revision. 
This standard does not rise to the level of life, health or safety.  In order for agencies to maintain 
their compliance with time sensitive standards this standard should be followed but not require 
mandatory reporting to the Commission. 

 
Name____CFA Staff_________________________Date______January 3, 2012___________ 

 
Approved__________ Disapproved____________ Approved with changes___________ 
 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 























  
   

 
 

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number_____4.12_____________ 
 
New Standard  Revision X Deletion  
 
Proposal (State the standard exactly as you believe it should appear in the manual). 
Requesting a clear definition of analysis, as it pertains to this standard.  
 
 
 
 
 
 
 
 
Rationale for revision. 
There is not one in the standards manual or one offered as an assessor guideline. It leaves it up 
to the discretion and interpretation of the assessor. 
 
 
 
 

 
Name___KathleenHalstead_______________________Date_______09/22/2011____________ 

Agency_______UNFPD__________________________________________________________ 

Address________1 UNF Drive ____________________________________________________ 

City, State, ZIP_____Jacksonville, FL 32224__________________________________________ 

Phone_______904-6202382_____________Email_________khalstea@unf.edu_____________ 

 
CEO Approval  _________________________________________________________________ 
 
All proposed revisions will be submitted to the Standards Review and Interpretations Committee 
via CFA for consideration. CEO approval is required for every submission to be considered by the 
SRIC. 

 
 
Forward to:  CFA/SRIC, P.O. Box 1489 Tallahassee, FL 32302 Phone (800) 558-0218 
 
Approved__________ Disapproved____________ Approved with changes___________ 
 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 



  
   

 
 

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number_____14.08M - Interpretation____________ 
 
New Standard  Revision  Deletion  
 
Proposal (State the standard exactly as you believe it should appear in the manual). 

Standard Review 
methods 

Assessor 
Guidelines 

14.08 M A directive establishes a field training program for 
sworn members, which includes at a minimum: I 

Interviews 
should be 
conducted 
with 
supervisors, 
FTOs, and 
new recruits. 

A. Selection criteria and training of FTOs; I  
B. Guidelines for evaluating recruit members;   
C. Field training program of at least four weeks  for 
 trainees during and/or after the required classroom 
 training; 

  

D. Training curriculum;   
E. Supervision of field training officers; I  
F. Liaison with the academy staff, if applicable; I  
G. Rotation of recruit field assignments; and   
H. Reporting responsibilities of field training officers. I  

Compliance keys Qty initial Qty 
reaccred 

Accreditation Manager 
Notes 

Written directive addressing 
elements of the standard. 1 1  

FTO program curriculum. 1 1  
Documentation verifying FTO 
training. Sampling 3YD  

Documentation demonstrating field 
assignment rotations. Sampling 3YD  

Reports/Evaluations. Sampling  3YD  
FTO applications. Sampling 3YD  
Evaluation guidelines. 1 1  

 

 
Rationale for revision. 
This standard was submitted at the September 2011 meeting to clarify the language regarding 
the applicability for non-entry level positions (bullet C).  The glossary definition for field training 
program is “A structured and closely supervised program provided for recruit members to 
facilitate the application of skills and knowledge obtained in the academy/classroom to actual 
performance in on-the-job situations.”  This clearly identifies the requiremt for this standard to 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 



  
   
address entry level officers newly graduated from a law enforcement academy.  This standard 
would not apply to a newly hired employee in a management position.  

 
Name______CFA Staff___________________________Date____January 3, 2012___________ 

 
 
 
Approved__________ Disapproved____________ Approved with changes___________ 
 



  
   

 
 

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number____14.14M______________ 
 
New Standard X Revision  Deletion  
 
Proposal (State the standard exactly as you believe it should appear in the manual). 
 

Standard Review 
methods Assessor Guidelines 

14.14 M  A directive establishes a training 
program for newly sworn supervisors as defined 
by the agency. 

  

Compliance keys Qty 
initial 

Qty 
reaccred Accreditation Manager Notes 

Written directive 
addressing elements of 
the standard. 

1 1  

    
    

 
 
 
Rationale for revision. 
 
A great amount of responsibility and liability are bestowed upon a newly promoted supervisor.  It 
should be encumbent upon the promoting agency to provide some type of supervisory training. 
 

 
Name___CFA Staff___________________________Date______January 3, 2012________ 

 
CEO Approval  _________________________________________________________________ 
 
 
Approved__________ Disapproved____________ Approved with changes___________ 
 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 



  
   

 
 

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number____16.05______________ 
 
New Standard  Revision X Deletion  
 
Proposal (State the standard exactly as you believe it should appear in the manual). 
 

Standard Review 
methods 

Assessor 
Guidelines 

16.05  A directive requires describes procedures for 
contesting evaluation reports.for permanent and 
probationary members. 

  

Compliance keys Qty 
initial 

Qty 
reaccred Accreditation Manager Notes 

Written directive addressing 
elements of the standard. 1 1  

Documentation of contested 
performance evaluations. 

1 each 
type 

1 each 
type  

    
CFA 3.0 – 16.05    

 

 
Rationale for revision. 
 
Standard 16.05 and 16.11 are very similar and approval of this revised language would eliminate 
the need for standard 16.11. Standard 16.11 is provided for review on the following page. 
 

 
Name____CFA Staff________________________Date______January 3, 2012____________ 

 
CEO Approval  _________________________________________________________________ 
 
 
Approved__________ Disapproved____________ Approved with changes___________ 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 



  
   
   
 

Standard Review 
methods Assessor Guidelines 

16.11 A directive describes procedures for all members to 
 contest  performance evaluations during the 
 probationary period. 

  

Compliance keys Qty 
initial 

Qty 
reaccred Accreditation Manager Notes 

Written directive addressing 
elements of the standard. 1 1  

Contested evaluations, if any. 1 Sampling  
    
CFA 3.0 – 13.11   Change Notice 4.0.21  02/03/2011 

 



  
   

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number____18.01______________ 
 
New Standard  Revision X Deletion  
 

Proposal (State the standard exactly as you believe it should appear in the manual). 

 

Standard Review 
methods Assessor Guidelines 

18.01 A directive establishes a system of case 
 file maintenance for the criminal investigation 
 component, to include: 

 

It is a misconception that criminal 
histories cannot be maintained in case 
files.  FCIC allows but does not 
recommend this practice.  (FCIC II/NCIC 
Certification Guide, March 2001, page 
68) Criminal history data is constantly 
changing and should only be kept until a 
case file is closed, the record is 
superseded, obsolete or the 
administrative value is lost.  (Criminal 
Justice Information Services Certification 
Training Manual, 2010, page 15) 

A. Types of records to be maintained;   
B. Accessibility to the files; O  
C. Security of the files; and  OS  
D. Purging of files. OR  

Compliance keys Qty 
initial 

Qty 
reaccred Accreditation Manager Notes 

Written directive addressing 
elements of the standard. 1 1  

Observation of files.    
Documentation 
demonstrating regularly 
scheduled purges. 

1 3YD  

 
Rationale for revision. 
The 2010 version of the user guide is the most current reference available. 

 
Name____CFA STAFF______________________Date_2/7/2012_______________________ 

 
CEO Approval  ____Signature on file__________________________________________ 
 
 
Approved__________ Disapproved____________ Approved with changes___________ 
 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 







  
   

 
 

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number______34.11M____________ 
 
New Standard  Revision X Deletion  
 
Proposal (State the standard exactly as you believe it should appear in the manual). 
 

Standard Review 
methods Assessor Guidelines 

34.11 M The agency has, or has access to, a 
traffic record system that includes:   

A.  Traffic crash data;   
B.  Traffic enforcement data; and   
C.  Annual Periodic traffic crash and enforcement  
   analysis reports.   

ance keys Qty 
initial 

Qty 
reaccred Accreditation Manager Notes 

Traffic data 
documentation. 1 Sampling 

3YD  

Traffic analysis 
reports. 1 1  

    
      

 

 
Rationale for revision. 
To provide for at a minimum the review of crash and enforcement data annually. 
 

 
Name____CFA Staff___________________________Date_____January3, 2012____________ 

 
 
Approved__________ Disapproved____________ Approved with changes___________ 
 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 



  
   

 
 

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number___New Glossary Term_______________ 
 
New Definition X Revision  Deletion  
 
Proposal (State the standard exactly as you believe it should appear in the manual). 
 
Enforcement Analysis - Data presentation, identification of problem areas (if any), 
recommendations, and conclusions. 
 
 
 
 
 
 
 
 
Rationale for revision. 
 
There has been confusion with application of this definition as it applies to standard 34.11M.  This 
definition provides guidelines to agencies as to what should be included in an enforcement 
analysis as it relates to enforcement analysis reports for traffic crashes. 
 
 
 
 

 
Name____CFA Staff___________________Date____January 3, 2012________________ 

 
 
Approved__________ Disapproved____________ Approved with changes___________ 
 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 



  
   

 
 

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number______1.08M__(IG)__________ 
 
New Standard  Revision X Deletion  
 
Proposal (State the standard exactly as you believe it should appear in the manual). 
 

 
 

Standard Review 
Methods Assessor Guidelines 

1.08M The Office of Inspector General 
Investigations function submits an annual report to 
the Commission to report compliance efforts with 
accreditation standards.     

Proof of Compliance Qty 
Initial 

Qty 
Reaccred Accreditation Manager Notes 

Annual reports. N/A 3YD 
An annual report is not required in 
the year an assessment occurs. 

 
Rationale for revision. 
This standard does not rise to the level of life, health or safety.  In order for agencies to maintain 
their compliance with time sensitive standards, this standard should be followed but not require 
mandatory reporting to the Commission. 

 
Name____CFA Staff_________________________Date___January 3, 2012________ 

 
 
Approved__________ Disapproved____________ Approved with changes___________ 
 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 



  
   

 
 

Please provide standard number, and place an X in the appropriate box. 
 

Standard Number_____8.01M_____________ 
 
New Standard  Revision X Deletion  
 
Proposal (State the standard exactly as you believe it should appear in the manual). 

Standard Review 
methods Assessor Guidelines 

8.01M   A directive describes the various conclusions of 
fact used by the Office of Inspector General 
investgations function. 

  

Compliance keys Qty 
initial 

Qty 
reaccred Accreditation Manager Notes 

    Written directive addressing 
elements of the standard. 1 1  

Documentation demonstrating 
the various conclusions of 
fact. 

1 each 
type 

1 each 
type  

 
 
 
Rationale for revision. 
CFA 27.05 is a similar standard and requires proofs for each type of finding.  To add this 
requirement to IG 8.01 will only stenghten the standards. 
 
 
 
 
 

 
Name____CFA Staff_____________________Date_____January 3, 2012_________________ 

 
CEO Approval  _________________________________________________________________ 
 
 
Approved__________ Disapproved____________ Approved with changes___________ 
 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

 
STANDARDS REVISION FORM 
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