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ANNUAL REPORT
An annual report is due by each anniversary date of your agency’s accreditation/ reaccreditation by the Commission for Florida Law Enforcement Accreditation, Inc. The Agency is responsible for notifying Commission staff of any major incident, event or circumstance, which may affect its standards compliance.

Please use the following format to file your report.  If more space is required, attach additional pages.  Questions concerning your annual report may be directed to the Commission staff.


Agency Name:
_____________________________________________


Agency Address: 
_____________________________________________



_____________________________________________


Phone Number:
 _________________Fax Number:____________________


Chief Executive Officer: _______________Email_____________________


Accreditation Manager: ________________Email: ___________________


Date of Original Accreditation:___________________________________


Date of Last Reaccreditation:____________________________________


Date of this Annual Report: ______________________________________
A.
Upon accreditation/reaccreditation, law enforcement agencies are expected to remain in compliance with all applicable standards.  Please supply the following information.
1. If the agency is not in compliance with all applicable mandatory standards, please list the standard(s) and reason for non-compliance.

2. If the agency is not in compliance with all applicable other-than-mandatory standards not taken as 20% exemptions, please list the standard(s) and reason for non-compliance.

B.  Agency Status Changes - Has the agency experienced any of the following status changes since the last accreditation or annual report?  Please explain if the changes impacted standard compliance.


1.
_____ Jurisdiction.


2.
_____ Functions or responsibilities.

3.   _____ State law(s) or local ordinance(s) have been enacted that conflict(s) with applicable standards or impacted the organization.


4.
_____ New labor contract or collective bargaining agreement.

C.
Lawsuits Involving Issues Directly Related to Standards

Standard #


Type of  Suit


Disposition

D.
Impact of Accreditation - Has the agency implemented any major new program initiatives?  Did the standards help or hinder the development and implementation process?

E.
Other Comments - Do you have any suggestions for improvement to the process or level of service from CFA Staff?

F.
Chief Executive Officer’s Certification -


I hereby certify that all applicable accreditation standards are currently being complied with and practiced by the members of this agency, unless indicated above.  The 4th Edition Time Sensitive Standards list is attached indicating this agency’s current level of compliance.






________________________________________​___________________



Chief Executive Officer (Signature)
                                Date









PREPARED BY:



____________________________________________



Name




Telephone Number
Attachment:

4th Edition Time Sensitive Standards list

CFA 4th Edition Time Sensitive Standards

	Standard
	Time Frame
	Standard Requirement
	Status

	1.04
	annual
	Documented strategic plan review
	

	2.08M
	annual
	A documented annual administrative review XE "Administrative review"  of agency practices involving bias-based profiling, to include areas of forfeitures, traffic stops and seizures
	

	3.03M
	annual
	Report to CFA regarding compliance with standards
	

	4.07M
	annual
	Documented inspection of less-lethal weapons to ensure expiration dates are not exceeded
	

	4.12M
	annual
	Administrative review of reports from Standard 4.08M
	

	5.05M
	annual
	Auxiliary members - proficiency with firearms
	

	5.05M
	annual
	Auxiliary members - use of force training
	

	5.05M
	annual
	Auxiliary members – dart firing stun gun training
	

	5.05M
	biennial
	Auxiliary members - less-lethal weapon training
	

	7.01
	monthly
	Balances at the commencement of the monthly period
	

	7.02M
	quarterly
	Accounting of agency cash activities
	

	7.03
	annual
	Independent audit of agency's fiscal activities
	

	7.06M
	quarterly
	Internal audit and report of expenditures to the CEO or designee
	

	12.02
	annual
	Evaluations of progress towards recruitment objectives
	

	14.11M
	annual
	Members authorized to carry weapons - Proficiency with firearms
	

	14.11M
	annual
	Members authorized to carry weapons - Use of force training
	

	14.11M
	annual
	Members authorized to carry weapons – Dart firing stun gun training
	

	14.11M
	biennial
	Members authorized to carry weapons - less-lethal weapon training
	

	16.02
	annual
	Documented performance evaluations of each full-time paid member
	

	16.10
	at least once
	Documented sworn probationary members evaluations
	

	17.05M
	annual
	Approval of victim XE "Victims" / XE "Rights:victims" witness XE "Witnesses"  rights XE "Rights:witness"  documents by the Office of the Governor
	

	17.12
	annual
	Documented unannounced inventory of narcotics used for canine training is conducted as directed by the agency’s CEO.
	

	18.03M
	annual
	documented administrative review of agency practices
	

	18.14M
	within 2 hours
	Entry into FCIC/NCIC
	

	18.14M
	within 90 days
	Biological specimen obtained
	

	18.14M
	after 30 days missing
	Dental records obtained for inclusion of NCIC dental file
	

	20.02
	annual
	Inspection for operational readiness of equipment - unusual occurrences
	

	20.05
	periodic
	Training or operational exercise - unusual occurrences
	

	21.02M
	annual
	Team training and readiness exercise - tactical team
	

	21.04M
	periodic
	Review of written plan for hostage/barricaded person situation
	

	30.02M
	semi-annual
	Documented testing of fire suppression equipment - holding areas
	

	30.16M
	monthly
	Documented inspection of first aid kit(s) with supplies replenished as needed – Holding Areas
	

	31.09
	daily
	Documented check of duress alarms each day court is in session
	

	33.13M
	monthly or in conformance with manufacturer recommendations
	Documented testing of emergency power generator
	

	34.08M
	periodic
	Internal audits of traffic citation booklets
	

	34.11M
	periodic
	Traffic crash and enforcement analysis reports
	

	34.13M
	annual
	Audit to verify all passwords, access codes and access violations
	

	35.03
	periodic
	Refresher training - If the agency has designated crime scene XE "Crime scene"  specialists to perform crime or crash scene evidence XE "Evidence"  processing, they will receive specialized training XE "Training"  in the equipment, XE "Equipment"  computer XE "Computers"  programs and techniques used by the agency.
	

	36.02M
	annual
	Audit XE "Audit"  of the property function is conducted by a member not routinely or directly connected with control of property
	

	36.02M
	annual
	Unannounced inspection XE "Inspections"  of property storage areas is conducted as directed by the agency’s CEO
	

	36.02M
	annual
	Inventory of property is conducted by the property custodian and a designee of the CEO.
	

	37.01M
	annual
	Review of exposure control plan with consideration for updating procedures designed to eliminate or minimize occupational exposure
	

	37.02M
	per policy
	Infectious disease refresher training
	

	37.05M
	within 10 days
	Hepatitis B vaccinations made available after receipt of infectious diseases training XE "Training"  and within ten working days of initial assignment
	

	38.03M
	annual
	Certification reports
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