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FCAC ANNUAL REPORT
An annual report is due by each anniversary date of your agency’s accreditation/ reaccreditation by the Florida Corrections Accreditation Commission, Inc. The Agency is responsible for notifying Commission staff of any major incident, event or circumstance, which may affect its standards compliance.

Please use the following format to file your report.  If more space is required, attach additional pages.  Questions concerning your annual report may be directed to the Commission staff.


Agency Name:
_____________________________________________


Agency Address: 
_____________________________________________



_____________________________________________


Phone Number:
 _________________Fax Number:____________________


Chief Executive Officer: _______________Email_____________________

Accreditation Manager: ________________Email: ___________________

Date of Original Accreditation:___________________________________


Date of Last Reaccreditation:____________________________________

Date of this Annual Report: _____________________________________
A.
Upon accreditation/reaccreditation, correctional agencies and institutions are expected to remain in compliance with all applicable standards.  Please supply the following information.

1. If the agency is not in compliance with all applicable mandatory standards, please list the standard(s) and reason for non-compliance.
2. If the agency is not in compliance with all applicable other-than-mandatory standards not taken as 10% exemptions, please list the standard(s) and reason for non-compliance.

B.  Agency Status Changes - Has the agency experienced any of the following status changes since the last accreditation or annual report?  Please explain if the changes impacted standard compliance.

1.
_____ Functions or responsibilities.

2.   _____ State law(s), local ordinance(s) or judicial orders have been enacted that conflict(s) with applicable standards or impacted the organization.


3.
_____ New labor contract or collective bargaining agreement.

C.  Lawsuits Involving Issues Directly Related to Standards

Standard #


Type of  Suit


Disposition

D.  Impact of Accreditation - Has the agency implemented any major new
     program initiatives?  Did the standards help or hinder the development and
     implementation process?

E.
Other Comments - Do you have any suggestions for improvement to the process or level of service from FCAC Staff?
F.
Chief Executive Officer’s Certification -


I hereby certify that all applicable accreditation standards are currently being complied with and practiced by the members of this agency, unless indicated above.  The Time Sensitive Standards list is attached indicating this agency’s current level of compliance.






____________________________________________



Chief Executive Officer

Date









PREPARED BY:



____________________________________________



Name




Telephone Number
Attachment:

Time Sensitive Standards list

	FCAC Time Sensitive Standards

	

	Standard
	Time Frame
	Standard Requirement
	Status

	1.04
	Annual
	Written goals for the facility are formulated on an annual basis and translated into measurable objectives.
	

	1.06
	monthly
	monthly meetings with jail administrator, department heads, and key staff
	

	1.07
	quarterly
	jail administrator will report facility activities to the parent agency
	

	1.08
	annually
	current FMJS inspection reports and related corrective action
	

	2.03M
	annually
	general policies and procedures are reviewed and updated as needed
	

	2.05M
	Annually
	report documenting compliance efforts with accreditation standards
	

	3.01M
	monthly
	accounting system with provisions for monthly status reports
	

	3.02M
	Annual
	Internal audits for cash activities
	

	3.05
	annually
	insurance coverage for worker's compensation, civil liability for employees and volunteers, and liability for official vehicles
	

	3.07M
	annually
	independent audit of the agency's fiscal activities
	

	4.24M
	annually
	full time employees, with exceptions noted, receive a written performance evaluation
	

	4.28
	Annual
	Training for ADA coordinator addressing accessibility requirements
	

	5.04M
	annually
	authorized personnel receive appropriate firearms training
	

	5.06M
	annually
	certified employees receive refresher training in use of force, defensive tactics; and less-lethal weapons authorized for member use.
	

	5.09M
	annually
	all employees receive refresher training in airborne/bloodborne pathogens and biohazards, and fire and evacuation procedures.
	

	5.10M
	annually
	all employees receive refresher training in inmate sexual abuse, assault awareness, prevention response, reporting procedures, and inmate sexual abuse/assault confidentiality requirements.
	

	6.02M
	Quarterly
	fire and evacuation drill records
	

	6.02M
	Annual
	review/revision of evacuation plan by key staff and local fire authority
	

	6.03M
	weekly
	requires weekly security inspections of all areas, including unoccupied areas, records should be maintained in the facility.
	

	6.04
	daily
	requires all housing areas and other areas used by inmates are checked daily with the results recorded and maintained. Deficiencies are recorded and corrected, including the date of correction.
	

	6.06M
	daily
	requires inmate counts at the beginning of each shift and at least one daily lock-down count with inmates immobilized and visually inspected.
	

	6.07M
	hourly
	requires a visual check of all inmates every hour between 11pm and 6am with the results recorded and maintained.
	

	7.17M
	2 x daily
	Procedures to be followed for administrative and disciplinary confinement including, all incidents documented, including reason, date, time inmate placed in confinement; release of inmate from confinement is fully documented, including date and time; jail administrator or designee speaks with inmate in confinement at least twice per day and the attitude and general condition of inmate in confinement is fully documented.
	

	8.05M
	Annual
	Review of written plan for handling hostage/barricaded situations
	

	9.01M
	Within 36 hours
	Inmates entering facility are provided copies of rules and regulations
	

	10.04M
	30 minute checks
	A written directive requires regular observation of inmates whose behavior presents a serious threat to the safety and security of the facility, staff, or general inmate population, by correctional officers/medical personnel either continuously or at intervals not to exceed 30 minutes.  Logs or other appropriate documentation are maintained for each of these inmates.
	

	10.05M
	15 minute checks
	A written directive requires inmates identified as being suicidal or a danger to themselves are not housed separately, or in single cells, unless they are under direct continuous observation with documented 15 minute physical checks.  The facility health authority must certify in writing the inmate is medically cleared prior to the inmate being removed from observation.
	

	10.09
	annually
	all sinks and showers provide cold and either hot or tempered running water
	

	10.10
	annually
	all cells are adequately ventilated and illuminated in conformance with FMJS requirements.
	

	10.14
	2 x weekly
	Inmates are required to bath no less than twice weekly
	

	10.20
	Within 48 hours
	A written directive requires inmates confined for medical reasons are examined by medical staff within 48 hours of such confinement.
	

	10.22
	Not more than 8 hours
	A written directive requires inmates are not held longer than eight hours in holding cells.  Exceptions are permissible when an inmate’s behavior or intoxication prevents him/her from placement into general population.  Exceptions require close supervision and complete documentation with justification.  
	

	11.04
	annually
	comparisons showing the prohibition of commissary prices exceeding fair market value for comparable items sold in the community.
	

	11.07M
	annually
	internal audit of the commissary fund by a disinterested party
	

	12.10
	weekly
	inmates in general population are allowed at least two hours of visitation per week.
	

	12.14
	periodic
	If inmates are allowed outside of the facility to work, a written directive requires supervision in accordance with their custody status with periodic safety and accountability check
	

	12.17
	weekly
	Uncontrollable or violent inmates and escape risks are not subject to this provision, but such exceptions must be documented and reviewed at least weekly for status change
	

	13.02M
	Weekly
	specifies inmates are provided clean linens
	

	13.02M
	Twice per week
	inmates are provided clean clothing at least twice per week
	

	14.01
	weekly
	documented sanitation inspections with provisions for recording deficiencies and corrective actions.
	

	14.02
	daily
	requires floors swept and mopped, garbage receptacles emptied and cleaned daily.
	

	15.01
	2 x annually
	food service operations conform to applicable standards of Florida Administrative Code 64E-11
	

	15.03M
	daily
	requires food service workers are inspected daily to ensure they wear clean outer garments and maintain a high degree of personal hygiene.
	

	15.09
	weekly
	requires the jail administrator or designee make documented weekly food service area inspections, to include deficiencies and corrective actions. Reports are to be kept a minimum of six months.
	

	17.02M
	15 minutes checks
	Juveniles placed in temporary custody
	

	18.02M
	15 minute checks
	If the facility maintains a housing area for juveniles, there is sufficient staffing to monitor and supervise juveniles at all times.  Supervision and monitoring of juveniles shall include physical observation and documented checks by receiving facility correctional officers at intervals not to exceed 15 minutes.
	

	19.02M
	annually
	medical standard operating procedures are reviewed by the health authority
	

	19.06M
	Within 14 days of admission
	Inmates are given a health appraisal, including a physical hands-on examination by appropriately trained medical personnel.
	

	19.09M
	monthly
	requires the following with respect to first aid supplies; first aid supplies are easily available within the facility at all times; first responder personnel are available at all times in the facility and the health authority or designee inspects all first aid supplies at least monthly, and replenishes depleted items.
	

	20.10
	Daily
	Temperatures of refrigerators used for storage of medications 
	

	20.10
	Monthly
	cleanings and inspections are documented on a checklist or other form developed by the facility.
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