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ANNUAL REPORT
An annual report is due by each anniversary date of your agency’s accreditation/ reaccreditation by the Commission for Florida Law Enforcement Accreditation, Inc. The Agency is responsible for notifying Commission staff of any major incident, event or circumstance, which may affect its standards compliance.

Please use the following format to file your report.  If more space is required, attach additional pages.  Questions concerning your annual report may be directed to the Commission staff.


Agency Name:
_____________________________________________


Agency Address: 
_____________________________________________



_____________________________________________


Phone Number:
 _________________Fax Number:____________________


Chief Executive Officer: _______________Email_____________________


Accreditation Manager: ________________Email: ___________________


Date of Original Accreditation:___________________________________


Date of Last Reaccreditation:____________________________________


Date of this Annual Report: ______________________________________
A.
Upon accreditation/reaccreditation, agencies are expected to remain in compliance with all applicable standards.  If the agency is not in compliance with all applicable mandatory standards, please list the standard(s) and reason for non-compliance.

B.  Agency Status Changes - Has the agency experienced any of the following status changes since the last accreditation or annual report?  Please explain if the changes impacted standard compliance.


1.
_____ Functions or responsibilities.

2.   _____ State law(s) or local ordinance(s) have been enacted that conflict(s) with applicable standards or impacted the organization.

C.  Lawsuits Involving Issues Directly Related to Standards

Standard #


Type of  Suit


Disposition

D.   Impact of Accreditation - Has the agency implemented any major new
       program initiatives?  Did the standards help or hinder the development and
       implementation process?

E.
Other Comments - Do you have any suggestions for improvement to the process or level of service from CFA Staff?

F.
Chief Executive Officer’s Certification -


I hereby certify that all applicable accreditation standards are currently being complied with and practiced by the members of this agency, unless indicated above.  The 1st Edition Time Sensitive Standards list is attached indicating this agency’s current level of compliance.






________________________________________​___________________



Chief Executive Officer (Signature)
                                Date









PREPARED BY:



____________________________________________



Name




Telephone Number
Attachment:

1st Edition Time Sensitive Standards list

CFA IG 1st Edition Time Sensitive Standards

	Standard
	Time Frame
	Standard Requirement
	Status

	1.02M
	annual
	Written mission statement that is posted or distributed to all staff.
	

	1.03M
	annual
	All staff receive a copy of and abide by a code of ethics.
	

	1.04M
	annual
	Distributed or posted organizational chart, with updates as changes occur
	

	1.05M
	annual
	Annual attestation of independence from impairments.
	

	1.08M
	annual
	Annual report to the Commission to report compliance efforts.
	

	2.04M
	annual
	Annual performance evaluation of each investigative staff member.
	

	3.04M
	annual
	members authorized to carry weapons XE "Weapons"  receive in-service training XE "Training:in-service" 

 XE "Training" 
	

	4.01M
	annual
	Protocols for reviewing and tracking all complaints.
	

	5.01M
	annual
	Requirements for ensuring compliance with the Florida Whistle-blower’s Act
	

	6.01M
	annual
	Entities contracting with the state that are the subject of an investigation are provided information.
	

	6.02M
	annual
	Individuals substantially affected are provided information.
	

	6.03M
	annual
	IG provides the agency head with copies of complaints related to the OIG or its employees.
	

	7.03M
	annual
	Case file retention requirements.
	

	8.03M
	annual
	Guidelines for post investigative responses to reports.
	

	8.04M
	annual
	Documented timely notification to law enforcement when there is reasonable grounds to believe a criminal violation has occurred.
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