OBSERVATION CHECKLIST FOR CFA STANDARDS EDITION 4.0


Observation Checklist for CFA Standards Edition 4.0

ORGANIZATION

⋄
1.01
Organizational Chart (posted/in manual)  
AUTHORITY

⋄
2.07M
Laws & legal guidelines available to sworn members 


⋄
Florida Statutes


⋄
Law Handbook


⋄
Legal Bulletins


⋄
Training Bulletins

⋄
2.09
Uniforms of all non-sworn members clearly distinguish them from sworn members 


⋄
Photographs of non-sworn and sworn members

WRITTEN DIRECTIVE SYSTEM

⋄
3.02M
Written directive system  


⋄
Receipts


⋄
Manuals/ Electronic System plus back-up


⋄
Archives

USE OF FORCE

⋄
4.06M
Firearms records  

FISCAL ACTIVITIES

⋄
7.01
Monthly status reports  

⋄
7.04M
Inventory control system  

GRIEVANCE PROCESS

⋄
10.03
Responding to grievances  


⋄
Acknowledgement


⋄
Affirming/denying allegations


⋄
Remedy/adjustment identified

⋄
10.05
Control of grievance records  

CONDUCT AND DISCIPLINARY PROCESS

⋄
11.01M
Rules/Regulations Available to Members


⋄
11.04
Dismissal for misconduct investigation 



⋄
Reason


⋄
Effective date of dismissal


⋄
Status of fringe/retirement benefits

⋄
11.05
Storage of disciplinary action records  
RECRUITMENT

⋄
12.03
EEO statement in recruitment literature/employment application  

SELECTION

⋄
13.07M
Secure storage of emotional stability and psychological fitness records  

⋄
13.13M
Background investigation  


⋄
Warrants check


⋄
Fingerprints check


⋄
Local records check


⋄
Prior employment


⋄
Prior employment
TRAINING

⋄
14.03M
Lesson Plans  


⋄
Performance objectives


⋄
Training content


⋄
Instructional techniques


⋄
Approval 


⋄
Identification of tests


⋄
Lesson plan format

⋄
14.06M
Training Records Files


⋄
14.07M
In-Service Training Files



⋄
Course content


⋄
Names of participants


⋄
Performance


⋄
Instructors

⋄
14.10M
High liability instructor certificates  

⋄
14.11M
In-service training  


⋄
Annual firearms proficiency


⋄
Annual use of force training


⋄
Biennial less-lethal weapon training


⋄
Legal updates

PATROL

⋄
17.02
Special Purpose Vehicles

⋄
Equipment in Vehicles


⋄
17.04M
Communications system  
⋄
17.08M
Vehicle equipment  

⋄
Emergency lights and siren


⋄
Fire extinguisher


⋄
Flashlight


⋄
First aid kit


⋄
Personal protective equipment

⋄
17.10M
Body armor available  
⋄
17.12
Accounting system for all canines narcotics training  

INVESTIGATIONS

⋄
18.01
Case Files  

⋄
Accessibility


⋄
Security


⋄
Purging

⋄
18.02
Vice/Organized Crime Files (Separate/Secure) 
⋄
18.03
Informant Files  

⋄
Master file


⋄
Maintenance


⋄
Security


⋄
Other methods to protect CI identity

JUVENILE OPERATIONS

⋄
19.03M
Precautions to ensure no contact between adults and juvenile detainees  

SPECIAL OPERATIONS

⋄
21.02M
Tactical team  

⋄
Equipment/vehicle


⋄
Annual team training/readiness exercises

⋄
21.03M
Hostage team  


⋄
Equipment/vehicle


⋄
Training

⋄
21.05M
Bomb disposal equipment  

TRAFFIC DIRECTION AND CONTROL

⋄
24.02M
High visibility clothing (reflective vest, etc)

⋄
24.05
Adult school crossing guard uniforms

CRIMINAL INTELLIGENCE

⋄
26.02M
Intelligence Information Security


⋄
Secure environment



⋄
Security measures


⋄
Secured records


MISCONDUCT COMPLAINT PROCESSING
⋄
27.01M
Secure storage of internal affairs records  
PRISONER/DETAINEE TRANSPORTATION

⋄
29.06M
Method to secure firearms  
HOLDING AREAS

⋄
30.01M
Observation of Holding Areas


⋄
Adequate lighting

⋄
Circulation of air

⋄
Access to toilet, sink, and drinking water



⋄
In excess of 8 hours: access to wash basin or shower



⋄
In excess of 8 hours: bed and bedding


⋄
30.02M
Posted Evacuation Map  
⋄
30.03M
Holding Area Operations

⋄
Lock Boxes (Security Measures)



⋄
Holding area doors secured



⋄
Alert System for prisoner


⋄
Security alarm system for sworn members


⋄
30.04M
Property Inventory and secure storage  
⋄
30.06M
Immovable objects  
⋄
30.07M
Electronic surveillance (prisoner/detainee privacy)  

⋄
30.08M Males/females/juveniles detained are separated to prevent regular contact  
⋄
30.11
Post Signs (Medical Services)

⋄
30.16M
First aid kit available  
COURT SECURITY

⋄
31.01M
Courtroom/Courthouse security  


⋄
Security of physical plant


⋄
Evacuation routes



⋄
Communications equipment

⋄
31.02
Secure/Controlled Area for Weapons

⋄
31.03
Security equipment  

⋄
Available

⋄
State of readiness

⋄
Secure location
⋄
31.04
Prisoners brought through controlled/secured doors restricted public contact 

⋄
31.06M
Process of examining articles carried into courtroom  

⋄
31.08
Control of keys  

⋄
31.09
Courtroom duress alarms (judge’s area)



⋄
External voice communications


COMMUNICATIONS

⋄
33.01M
Restricted access to Communication Center  
⋄
33.04M
Continuous recording (radio and telephone) 

⋄
Maintained 30 days


⋄
Secure handling and storage 

⋄
33.05M
Demonstration of playback capabilities


⋄
33.08M
Immediate access to


⋄
Officer in charge 


⋄
Duty rosters 


⋄
Home telephone numbers of every member 


⋄
Emergency service agency telephone numbers

⋄
Service area map(s)


⋄
33.10
Immediate access to all tactical dispatching plans

⋄
33.11M
Radio communications with field members



⋄
Initial status and any changes 


⋄
Methods to identify members 


⋄
Interacting agencies 

⋄
33.12M
Protection for communications members, facility & equipment


⋄
Security for backup resources 


⋄
Security for antennas and power sources
⋄
33.13M
Emergency Generator (security)


⋄
33.14M
First-aid instruction materials immediately accessible


RECORDS

⋄
34.01M
Central records function


⋄
Records maintenance 


⋄
Records retrieval
⋄
34.03
Privacy/Security of Central Records


⋄
34.05
Central Records Accessibility to members (24hrs)

⋄
34.06M
Security of FCIC/NCIC information 

⋄
34.07M
Warrant/wanted persons files


⋄
Canceling information 


⋄
24-hour access to warrants

⋄
34.08M
Secure storage of traffic citations
⋄
34.09M
Confidential Juvenile Arrest Records 

⋄
34.12
Computer hardware and software


⋄
Mobile data computers 


⋄
Virus infection control measures 


⋄
Access restrictions
⋄
34.13M
Computerized central records system


⋄
Security system


⋄
File maintenance, backup and retention

EVIDENCE

⋄
35.01M
Physical evidence

⋄
Proper containers for liquids

⋄
Preservation and timely delivery of perishable evidence


⋄
Sealing, marking, and labeling

⋄
35.02M
Chain of custody


⋄
Date, time, and method of transfer 


⋄
Receiving person’s name and responsibility 


⋄
Reason for transfer 


⋄
Name and location of lab, synopsis of event, exams desired


⋄
Date and time of receipt in lab



⋄
Name and signature of person in lab 

⋄
35.03
Crime Scene Specialists training


⋄
Equipment and computer programs 


⋄
Finger and palm prints 


⋄
Foot, tool, and tire impressions 


⋄
Photography and sketches


⋄
Collection, preservation, and submission of evidence



⋄
Refresher training 

⋄
35.05
Digital evidence equipment and storage of image/document

PROPERTY

⋄
36.01M
Property 

⋄
Guidelines for packaging and labeling


⋄
Extra security measures for exceptional, valuable, and sensitive items    

⋄
36.03M
Property held, kept in designated secure area

⋄
36.04M
Controlled access 

⋄
36.05M
Observation of system for acceptance and release of narcotics 


⋄
Quantity control and packaging inspection 

⋄
36.06M
Secured refrigerated storage 
⋄
36.07M
Secure temporary storage area  


⋄
Secure temporary refrigerated storage area 
⋄
36.08M
Property Record System  

INFECTIOUS DISEASES

⋄
37.01M
Exposure Control Plan available to all members 


⋄
PPE accessible 


⋄
Decontamination supplies 


⋄
Containers for regulated waste 


⋄
Hazardous materials labels

⋄
37.04M
Medical and training records storage 

INTERVIEW ROOMS

⋄
39.01M
Authorization for use of room

⋄
39.02M
Escape prevention measures 


⋄
Secure weapons 

⋄
Escape prevention


⋄
Safeguarding prisoner/detainee property 
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