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	Commission for Florida Law Enforcement Accreditation, Inc.
3504 Lake Lynda Drive, Suite 380 ~ Orlando, FL 32817 

(800) 558-0218 ~  (407) 897-2828 ~ Fax (407) 275-4174 





MEMORANDUM


Date:

June 11, 2007

From:

CFA


Subject:
Change notice 4.0.10
The following revisions were approved by the Commission at the June 6, 2007 meeting.  They are effective as of this date.  Agencies have one year to come in to compliance with new or amended standards.

	Standard
	Review methods
	Assessor Guidelines

	7.01
The agency has an accounting system that 
includes provisions for monthly status reports 
showing:
	OR
	If the system is electronic with real-time data, assessor XE "Assessor"  will observe elements of the standard.

	A.
Initial appropriation for each account;
	
	

	B.
Expenditures and encumbrances made during the 
period; and
	
	

	C. 
The unencumbered balance.
	
	

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Budget documentation demonstrating compliance with elements of the standard.
	2 consecutive months
	2 consecutive months 3YD
	

	
	
	
	

	CFA 3.0 – 7.01
	
	
	Change notice 4.0.10  06/06/2007


	Standard
	Review methods
	Assessor Guidelines

	7.02 M
A directive governs the maintenance of all cash funds XE "Funds"  or accounts, excluding confidential funds, where agency personnel are permitted to receive, maintain, or disburse cash and includes procedures used for collecting, safeguarding, and disbursing cash to include, at a minimum: 
	I
	Assessment team should be alert for all cash activities throughout the agency.  Confidential funds are addressed in Standard 7.06M.

	A.
A balance sheet, ledger, or other system that 
identifies initial balance, credits (cash income 
received), debits (cash disbursed), and the balance 
on hand; 
	
	

	B.
Receipts or documentation for cash received; 
	
	

	C.
Authorization for cash disbursement XE "Fiscal activities:cash disbursements" , XE "Disbursements:cash"  including CEO XE "Chief Executive Officer (CEO)"  
authorization for expenses in excess of a given 
amount; 
	
	

	D.
Records, documentation, or invoice requirements for 
cash expenditures; 
	
	

	E.
Persons or positions authorized to disburse or 
accept cash; and 
	
	

	F.
Quarterly accounting of agency cash activities. 
	
	

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Written directive addressing elements of the standard.
	1
	1
	

	Financial documentation addressing elements of each bullet. 
	1
	3YD
	

	
	
	
	

	CFA 3.0 – 7.02M
	
	
	Change notice 4.0.10  06/06/2007


	Standard
	Review methods
	Assessor Guidelines

	17.08 M
Each vehicle XE "Vehicles:equipment" 

 XE "Vehicles"  used for patrol or traffic enforcement 
must be equipped with:
	
	This standard applies to vehicles routinely used to perform patrol/traffic duties and does not apply to special purpose vehicles other than motorcycles.  

Observation can be conducted during static display or ride-along.

	A.
Emergency lights XE "Vehicles:equipment" 

 XE "Equipment:vehicle"  and siren in operational order;
	OE
	

	B.
Fire extinguisher (except for patrol/traffic 
motorcycles);
	OE
	

	C.

Flashlight;
	OE
	

	D.
First aid kit; and
	OE
	

	E.
Personal protective equipment. XE "Equipment" 
	OE
	

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Observation of equipment. XE "Equipment" 
	
	
	

	
	
	
	

	
	
	
	Comparative Compliance Standard (Bullets B, C, D, E)

	CFA 3.0 – 17.09M
	
	
	Change notice 4.0.04 11/10/05

	
	
	
	Change notice 4.0.07 06/07/06

	
	
	
	Change notice 4.0.10  06/06/2007


	Standard
	Review methods
	Assessor Guidelines

	17.12
If an agency utilizes canines for narcotic detection, XE "Canines"  a  directive establishes an accounting system for all training narcotics used XE "Fiscal activities:confidential funds" 

 XE "Confidential funds"  to include, at a minimum:
	
	

	A.     
Procedures for the issuance and disposition of narcotics used for canine training to include weight and presumptive testing;
	I
	

	B. Security, storage, and accountability of    issued training narcotics when not in use; and
	O, I
	

	C.    
A documented unannounced annual audit of narcotics used for canine training is conducted as directed by the agency’s CEO.
	I
	

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Written directive addressing elements of the standard.
	1
	1
	

	Documented issuance/disposition of agency  XE "Equipment:agency owned" issued narcotics.
	Sampling
	Random sampling
	

	Annual audit documentation.
	1
	3YD
	Audit includes compliance with procedures and quantity of narcotics.

	
	
	
	

	New standard
	
	
	Change notice 4.0.07  02/27/07

	
	
	
	Change notice 4.1.10  06/06/2007


In October 2006, a revision to Chapter 20 standards was submitted and disapproved.  Because the proposal was disapproved, the entire chapter became Comparative Compliance.  However, a number of the bullets in the standards have a comparable CALEA standard.  With this Change Notice, only the following Chapter 20 requirements are Comparative Compliance:

20.01M, Bullets C, D, E, G, J, K and Q

20.03M, Bullets A and B

20.04M

20.05M, Bullets B, C, D and F

	Standard
	Review methods
	Assessor Guidelines

	36.02 M
A directive states that property custodians are accountable for all property XE "Property:inventory control"  within their control, and addresses the following, at a minimum:
	
	

	A.

An annual audit XE "Audit"  of the property function is conducted by a member not routinely or directly connected with control of property; 
	I
	Audit: The examination of records and activities to ensure compliance with established controls, policies, and operational procedures.  

	B.

An unannounced annual inspection XE "Inspections"  of 
property storage areas is conducted as 
directed by the agency’s CEO; and XE "Chief Executive Officer (CEO)" 
	I
	This inspection does not necessarily include the inventory of property, which is addressed in bullet C.

	C.
An annual inventory of property is conducted 
by the property custodian and a designee of 
the CEO.
	
	Inventory: The act or process of cataloging through a full or partial accounting, as defined by the agency, of the quantity of goods or materials on hand.

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Written directive addressing elements of the standard.
	1
	1
	

	Documentation of inventories, inspections, XE "Inspections"  and audits XE "Inventory" .
	1 each
	3YD
	

	
	
	
	

	CFA 3.0 – 36.02M
	
	
	Change Notice 4.0.04 11/10/05

	
	
	
	Change Notice 4.0.10  06/06/2007


	Standard
	Review methods
	Assessor Guidelines

	36.10 M
A directive requires an inventory XE "Inventory"  is conducted whenever the person responsible for the property and evidence control function is assigned to and/or transferred from the position.  
	I
	

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Written directive addressing the elements of the standard.
	1
	1
	

	Documentation of inventory.
	1
	1
	

	
	
	
	

	New standard
	
	
	Change notice 4.0.10  06/06/2007
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