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	Commission for Florida Law Enforcement Accreditation, Inc.
3504 Lake Lynda Drive, Suite 380 ~ Orlando, FL 32817 

(800) 558-0218 ~  (407) 897-2828 ~ Fax (407) 275-4174 





MEMORANDUM


Date:

October 28, 2009

From:

CFA


Subject:
Change notice 4.0.17
The following revisions were approved by the Commission at the October 28, 2009 meeting.  They are effective as of this date.  Agencies have one year to come in to compliance with new or amended standards.

“Search warrants” modified to read “searches and seizures” in bullets A and G.
	Standard
	Review methods
	Assessor Guidelines

	2.08 M
The agency has a directive governing bias-based 
profiling following the guidelines 
outlined in Florida 
Statutes and, at a minimum, includes the following 
provisions:
	
	

	A.
A prohibition against bias based profiling in traffic contacts, field contacts, searches and seizures, and in asset seizure XE "Seizures"  and forfeiture XE "Forfeitures"  efforts;
	
	

	B.
Training agency enforcement personnel in bias 
based profiling issues including legal aspects; in 
accordance with CJSTC XE "Criminal Justice Standards and Training Commission (CJSTC)"  guidelines;
	
	

	C.
Corrective measures if bias based profiling 
occurs;
	
	Assessors should ask if there have been any incidents that required corrective measures. 

	D.
Definitions to include bias based profiling and 
reasonable suspicion;
	
	

	E.
Traffic stop procedures;
	
	

	F.
Community education and awareness efforts; and
	
	

	G.
A documented annual administrative review XE "Administrative review"  of agency practices involving bias-based profiling, to include areas of forfeitures, traffic stops and searches and seizures; and
	
	

	H.
Handling of complaints from the 
public.
	
	

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Written directive addressing elements of the standard. 
	1
	1
	

	Training documentation in accordance with CJSTC XE "Criminal Justice Standards and Training Commission (CJSTC)"  guidelines. 
	1
	Sampling
	

	Florida Statutes XE "Florida Statutes" .
	1
	1
	

	Annual administrative review XE "Administrative review"  documentation.
	1
	3YD
	

	Sample of community education and awareness efforts.
	1
	1
	

	Documentation of corrective measures taken. 
	1
	1
	

	
	
	
	

	CFA 3.0 – 22.05
	
	
	Comparative Compliance Standard (bullets D, F)

	
	
	
	Change notice 4.0.14  10/08/2008

	
	
	
	Change notice 4.0.15  02/25/09

	
	
	
	Change notice 4.0.16  07/01/09

	
	
	
	Change notice 4.0.17  10/28/2009


Standard 2.10 was approved by the Commission at the July 1, 2009 meeting.  CALEA does not have a corresponding standard, it is added to the comparative compliance list.

	Standard
	Review methods
	Assessor Guidelines

	2.10
A directive establishes procedures for obtaining the 
services of qualified interpreter(s).
	I
	

	Compliance keys
	Qty initial
	Qty reaccred
	Accreditation Manager Notes

	Written directive addressing elements of the standard.
	1
	1
	

	
	
	
	Comparative compliance

	New standard
	
	
	Change notice 4.0.16  07/01/09

	
	
	
	Change notice 4.0.17  10/28/2009


NEW STANDARD

	Standard
	Review methods
	Assessor Guidelines

	2.11
If the agency has 50 or more employees, 
an ADA coordinator is designated in 
accordance with 28 C.F.R. 35.107.  
	I
	

	Compliance keys
	Qty initial
	Qty reaccred
	Accreditation Manager Notes

	28 C.F.R. 35.107
	1
	1
	

	Documentation designating the ADA Coordinator.
	1
	1
	The ADA Coordinator may be within the jurisdiction of the agency.

	
	
	
	Comparative compliance

	New standard
	
	
	Change notice 4.0.17  10/28/2009


Standard 18.03M was revised at the July 1, 2009 meeting to address the requirements of FS 914.28, also known as “Rachel’s Law.”  With the changes, bullets B, H, I, and J are added to the comparative compliance list.

	Standard
	Review methods
	Assessor Guidelines

	18.03M
A directive establishes procedures for the 
recruitment, control, and use of confidential 
informants in accordance with Florida Statutes, and 
includes at a minimum: 
	
	

	A.
A master file of all confidential informants used by 
the agency;
	O
	

	B.
Content of the file XE "Files:informant"  to include an individual 
assessment of each prospective confidential 
informant;


	
	

	C.
Maintenance and security of  confidential 
informant files; XE "Files:informant" 
	I, OS
	Assessors will conduct interviews XE "Interviews"  and should ask to conduct non-intrusive observation of files for security and maintenance.

	D.
Protection of the identity of the confidential 
informant; XE "Informants" 
	I
	

	E.
Criteria for paying confidential informants, XE "Informants"  if 
applicable;
	I
	

	F.
Precautions to be taken with confidential 
informants to include informants XE "Informants"  whose participation 
may make an investigation XE "Investigations"  more susceptible to 
compromise through alleged improprieties; XE "Informants" 
	I
	

	G.
Special precautions to be taken with juvenile XE "Juveniles"  
informants;
	
	

	H.
Level of supervisory approval before a juvenile is 
used XE "Juveniles:informants" ; XE "Informants:juvenile"  
	I
	

	I.
 Training of all personnel involved in the use or 
recruitment of confidential informants in the 
agency policy requirements and procedures; and
	I
	

	J.
A documented annual administrative review of 
agency practices to ensure conformity with 
agency policies, procedures, and Florida 
Statute.
	
	

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Written directive addressing elements of the standard.
	1
	1
	 XE "Standards:bullets" 

	Observation of master file, maintenance system, and file security (including electronic/computerized systems).
	
	
	

	Files with confidential information redacted.
	1
	1
	

	Documentation of annual review
	1
	3YD
	

	Florida Statute
	1
	1
	FS 914.28

	Documentation of training
	Sampling
	Sampling
	

	“Guidelines for Florida State And Local Law Enforcement Agencies in Dealing With Confidential Informants”
	1
	1
	

	CFA 3.0 – 18.03, 18.04
	
	
	Comparative compliance (Bullets B, H, I, and J)

	
	
	
	Change notice 4.0.16  07/01/09

	
	
	
	Change notice 4.0.17  10/28/2009


Modified compliance key regarding federal property transfer form.

	Standard
	Review methods
	Assessor Guidelines

	38.03 M
If an agency participates in the federal equitable sharing program XE "Forfeitures:Federal equitable sharing program" , a directive addresses the following:
	
	

	A.
Tracking procedures; and
	
	

	B.
Internal controls for required financial reporting.
	
	

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Written directive addressing elements of the standard.
	1
	1
	

	Current Federal Equitable Sharing Agreement and Certification Forms.
	1
	3YD
	

	Federal property transfer form.
	1
	1
	For example, DAG-71 or TD F 92-22.46.

	Completed accounting 

reports.
	1
	1
	

	
	
	
	

	CFA 3.0 – 38.03M
	
	
	Comparative Compliance Standard

	
	
	
	Change notice 4.0.16  07/01/09

	
	
	
	Change notice 4.0.17  10/28/2009


Added Assessor Guideline for bullet F.
	Standard
	Review methods
	Assessor Guidelines

	33.11 M 
A directive establishes procedures for 
radio communications XE "Communications"  to and from field 
members, to include:
	
	

	A.
      Specification of the circumstances requiring 


                   radio communications XE "Communications"  by members;
	
	

	B.
      Documenting initial status and any change 




in status;
	O
	

	C.
      The methods used for identifying members              

                   during radio transmissions XE "Communications:radio transmission" ;
	O
	

	D.

Communication with interacting agencies;
	O
	

	E.
      Criteria for the assignment of the number of 




members in response to an incident; and
	
	

	F.
      Guidelines for verifying member XE "Member – see glossary definition"  status after 

                   an established period of time has elapsed 




without contact.
	I
	Ensure guidelines are in place for the entire shift, to include “in-between” calls for service or other activity.

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Written directive addressing elements of the standard.
	1
	1
	

	List of members’ identification numbers.
	1
	1
	

	Observation of member XE "Member – see glossary definition"  status system.
	
	
	

	
	
	
	

	CFA 3.0 – 33.14M
	
	
	Comparative Compliance Standard (bullet F)

	
	
	
	Change notice 4.0.17  10/28/2009


SRIC interpretation:  Is the CEO’s signature required when a policy is used as a proof in the file?
The CEO’s signature is not required when a policy is used as a proof, as long as the agency has available to the assessors an updated policy manual with signatures in accordance with their written directive policy.  
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