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	Commission for Florida Law Enforcement Accreditation, Inc.
3504 Lake Lynda Drive, Suite 380 ~ Orlando, FL 32817 

(800) 558-0218 ~  (407) 897-2828 ~ Fax (407) 275-4174 





MEMORANDUM


Date:

October 14, 2010

From:

CFA


Subject:
Inspector General Change notice 1.0.04
The following revisions were approved by the Commission at the October 14, 2010 meeting.  They are effective as of this date.  Agencies have one year to come in to compliance with new or amended standards.

1.06M – Florida Statutes moved from Compliance Keys to Accreditation Manager notes.
	Standard
	Review methods
	Assessor Guidelines

	1.06M
  A directive establishes procedures for the release of information to the public in accordance with Florida Statutes.
	
	

	Compliance keys
	Qty initial
	Qty reaccred
	Accreditation Manager Notes

	Written directive addressing

elements of the standard.
	1
	1
	Refer to Florida Statute Chapter 119.
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3.04M – Florida Statute number moved from Accreditation Manager notes to Compliance Keys.
	Standard
	Review methods
	Assessor Guidelines

	3.04M
A directive requires that members authorized to 
carry weapons XE "Weapons"  receive in-service training XE "Training:in-service" 

 XE "Training"  which 
includes:


	I
	View lesson plans XE "Plan:lesson" 

 XE "Training:lesson plans"  for each training XE "Training"  topic identified in the standard (not necessary to be in the file); verify full agency compliance (including upper-command staff).  Remember to verify training for civilian XE "Member:civilian"  members carrying weapons, XE "Weapons"  e.g., batons, OC spray, etc.

	A.
Annual demonstration of proficiency XE "Firearms:proficiency testing"  with 
firearms XE "Firearms"  authorized to carry;
	I, OR
	

	B.
Annual use of force XE "Use of force" 

 XE "Force – see use of force"  training; XE "Use of force:training" 

 XE "Training:use of force" 

 XE "Training" 
	I, OR
	Requirements for use of force training topics are contained in CJSTC Rule 11B-27.00212.

	C.
Annual Dart-Firing Stun Gun training in 
accordance with Florida Statute;
	
	

	D.
Biennial less-lethal weapon XE "Weapons:training" 

 XE "Weapons"  training (for 
weapons other than the Dart-Firing Stun 
Gun) XE "Training:use of force" ; and XE "Training" 
	I, OR
	

	E.
Applicable legal updates.
	I, OR
	

	Compliance keys XE "Keys" 
	Qty initial
	Qty reaccred
	Accreditation Manager XE "Accreditation manager"  Notes

	Written directive addressing elements of the standard.
	1
	1
	

	Proof of training XE "Training"  for each element of the standard.
	Sampling
	3YD
	

	Florida Statute 943.1717. 
	1
	1
	

	
	
	
	

	New standard
	
	
	Change notice 1.0.01  07/01/09

	
	
	
	Change notice 1.0.04  10/14/2010


4.05M – bullet D split into two bullets

	Standard
	Review methods
	Assessor Guidelines

	4.05M  A directive establishes requirements for conducting interviews that includes, at a minimum:
	I
	

	A.  The complainant is interviewed, with exceptions documented;
	
	

	B.  Witnesses are interviewed, with exceptions documented;
	
	

	C.  The subject of the investigation is interviewed regarding all allegations prior to case completion, with exceptions documented;
	
	

	D.  Interviews are taken under oath, with exceptions documented; 
	I
	

	E. Interviews are audio recorded or documented, with exceptions documented; and
	I
	

	F.  Documented supervisory review.
	OR
	

	Compliance keys
	Qty initial
	Qty reaccred
	Accreditation Manager Notes

	Written directive addressing
elements of the standard.
	1
	1
	

	Case file documentation demonstrating elements of the standard.
	1each bullet
	1 each bullet
	

	
	
	
	Change notice 1.0.04  10/14/2010


5.01M – Florida Statutes moved from Compliance Keys to Accreditation Manager notes.

	Standard
	Review methods
	Assessor Guidelines

	5.01M  A directive establishes requirements for ensuring compliance with the Florida Whistle-blower's Act, to include:
	
	

	A.  A documented review of each complaint for whistle-blower determination;
	
	

	B.  Confidentiality;
	I
	

	C.  Statutory timeframes, with exceptions justified and documented;
	
	

	D.  Notification to the Florida Department of Law Enforcement, when applicable;
	
	

	E.  Provisions for whistle-blowers to respond to the final report; and
	
	

	F.  Procedures for dissemination of the final report to mandated recipients.
	
	

	Compliance keys
	Qty initial
	Qty reaccred
	Accreditation Manager Notes

	Written directive addressing
elements of the standard.
	1
	1
	Refer to FS 112-3187 – 112.31895

	 Whistle-blower determination documentation.
	Sampling
	3YD
	

	Proof of notification.
	Sampling
	3YD
	

	Notice of opportunity to respond.
	Sampling
	3YD
	

	Documentation of dissemination.
	Sampling
	3YD
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7.02M – Compliance key modified to make the standard observable.

	Standard
	Review methods
	Assessor Guidelines

	7.02M  Investigative case files will include the following documentation, at a minimum:
	OR
	

	A. Intake form;
	
	

	B. Initial complaint;
	
	

	C. Initial case plan;
	
	

	D. Florida Whistle-blower analysis, if applicable;
	
	

	E. Interviews;
	
	

	F. Evidence and supporting documentation;
	
	Supporting documentation includes electronic records.

	G. Referral documentation
	
	

	H. Final report of investigation with exhibits/and attachments; and
	
	

	I. Management’s response to Inspector General’s recommendations.
	
	

	Compliance keys
	Qty initial
	Qty reaccred
	Accreditation Manager Notes

	Observation of completed investigative case files.
	Random sampling
	Random sampling
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7.03M – Florida Records Retention Schedule moved from Compliance Keys to Accreditation Manager notes.

	Standard
	Review methods
	Assessor Guidelines

	7.03M  A directive establishes procedures for the storage, receipt, and archival of case file materials.  
	I
	

	Compliance keys
	Qty initial
	Qty reaccred
	Accreditation Manager Notes

	Written directive addressing elements of the standard.
	1
	1
	Refer to Florida Records Retention Schedule GS1-SL and GS2.

	Destruction documentation.
	1
	3YD
	

	Observation of storage and archival systems.
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